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GENERAL PHONE LIST

Main Office 467-5700
Office, Macheal Amelung 467-5711
Office, Brenda Griffin 467-5712
Principal, Julie Durham 467-5701
Counselor, Carrie Kendrick 467-5705
Nurse, Andrea Kuehn, RN 467-5730
Attendance Line 467-5710
Early Childhood Classroom 467-5746
Library 467-5740

Cafeteria Manager, Alicia Carney 467-5750



Mehlville School District Mission Statement
The mission of the Mehlville School District is preparing students of character for lifelong
learning.

Hagemann Elementary Mission Statement
The mission of Hagemann Elementary School is to provide a vision for the future, a foundation
for today and a place where learning takes flight.

Hagemann Character Pillars (The Three Rs)

Respect Others, Respect Yourself, Respect Our School

Hagemann Elementary Vision

It is the Vision of Hagemann Elementary to Provide an Educational Environment where;
+ High expectations exist

+* Collaboration is highly valued and utilized by staff, parents, and students

¢ Decisions are data driven

¢ Academic success is celebrated

¢ Students feel safe and secure

+ Students feel safe to take risks related to their personal emotional, social and academic
growth

«»+ Staff consistently nurtures growth and learning
+ Students are self motivated problem-solvers

** Respect is displayed by staff, parents and students at all times



COVID-19 Guidelines During The 2020-2021 School Year
Masks are required for all students K-5 and all staff!

e Arrival/Dismissal
o Each school will have designated entrances for bus and drop-off arrivals
o School doors will open 15 minutes prior to the start of the official school day.
Students will walk straight to their classrooms.
o Grab and Go breakfast will be offered.
Parents must stay in their vehicles for arrival and dismissal.
o If astudent is late, a school employee will meet the child and parent at the front
door for check-in.

O

e Social Distancing Measures

o Classroom seating will be spaced for social distancing. Students will have their
own assigned seat.

o Communal areas, such as the library, will be used minimally to avoid cross-
contamination.

o Children will be taught social distancing practices/protocols.

o Signs will be visible to assist and remind all occupants to social distance.

o Teachers will make frequent use of outdoor classroom spaces, such as picnic
tables, benches, etc.

o Students will use their own materials; very limited use of community supplies

o Drinking fountains are closed. Please send your child with a water bottle.

e Close Buildings At A Designated Time
o Buildings will close to allow for proper cleaning at the conclusion of staff-
sponsored activities.

e Take Materials Home
o Students will transport limited materials daily to be prepared for unexpected
school closure.
o Students will take their Chromebooks home nightly in a district-provided carrying
case.

e Traffic Flow Inside Buildings
o Passing times will be staggered when possible (such as restroom breaks).
o Hallways and stairwells will be marked to promote social distancing and safe
traffic flow.

e« Hand Washing Schedules
o Students and staff will wash and/or sanitize hands frequently throughout the day
to promote cleanliness.
o Students will clean hands before and after lunch and recess.

e Playgrounds
o Playgrounds will be open to students and cleaned daily.
o Students will clean their hands after using our playgrounds.

e Cafe



o Cafeterias will be open and social distancing will be practiced to the best extent
possible.

o Extra sanitizing and cleaning of tables/surfaces will occur.

o Only students and staff will be allowed in cafeterias.

Visitors
o Visitors will be limited in the building to scheduled meetings with an employee.
o All visitors must wear facial coverings inside the building, and follow social
distancing procedures.
o Approved visitors will be welcomed into buildings by appointment only.
o Meetings involving outside visitors will be conducted virtually when possible.

Ways to Prepare Your Student Each Day:

Begin your day with the health self-check questionnaire. Your child would need to answer
no for all questions to order to attend school.

Ensure your child has his/her water bottle filled with water ready for the day. Bottle fillers
and sinks will allow for refills. Drinking fountains will be closed.

Charge your child’s Chromebook each night and make sure they have the Chromebook
and needed materials each day.

Have your child practice opening items in their lunchbox so that they are able to do this
independently in the lunch room.

Have your child practice unbuckling his/her own seat belt.

Spend time teaching your child how to tie their shoes.

Students and staff should not come to school if they have any of these symptoms:

A fever 100.4 or higher, chills or repeated shaking with chills

A cough that cannot be attributed to another health condition

Shortness of breath or difficulty breathing that cannot be attributed to another health
condition

A loss of the sense of smell or taste

Muscle aches or pains (myalgias) or general fatigue that cannot be attributed to another
health condition or that may have been caused by a specific activity, such as physical
exercise

A sore throat that cannot be attributed to another health condition

Congestion or runny nose that cannot be attributed to another health condition

A headache that cannot be attributed to another health condition

Nausea, vomiting or diarrhea

Close contact in the past two weeks with a person who has a suspected or confirmed
case of COVID-19

When can students and staff return to school after being sick?

We are following the U.S. Centers for Disease Control and Prevention guidelines on
when you can end home isolation.

If you think or know you had COVID-19 and had symptoms, you can return to school

when all of these conditions have been met: 10 days have passed since symptoms first
appeared, you have been fever-free for 24 hours without fever-reducing medication, and
your symptoms have improved. Please contact your school nurse if you have questions.



https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/isolation.html
https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/isolation.html

e |f you tested positive for COVID-19 but did not have symptoms, you can return to school
10 days after the date of your positive test or once repeat testing shows two negative
results in a row from tests done at least 24 hours apart.

e |f a member of your household has COVID-19 and we are following Plan A or Plan B,
please notify your school nurse or principal p

School Day

8:30 a.m.

8:45 a.m.

8:55a.m.
3:25 p.m.
3:35 pm

School Day Schedule

8:45a.m.— 3:35p.m.

School Doors Open -

Students eating breakfast may go to the cafeteria upon arrival for a grab and go
meal. Breakfast will be eaten in the classroom. Students not eating will report
directly to class. Teachers are inside the classroom, near the doorway greeting
students. Buses and cars are unloaded by bell with proper staff member on duty
at entrance door.

Final bell rings.

Students should be seated in classroom at this time. Day begins.
Announcements and pledge.

Dismissal process begins - exit to buses

Buses depart

Lunch and Recess Schedule for 2020-2021 School Year

Lunch Grade Level Recess
10:43-11:10 2 11:10-11:30
11:15-11:40 E 11:40-12:00
11:45-12-10 1 12:10-12:30
12:15-12:40 4 12:40-1:00
12:45-1:10 3 1:10-1:30
1:15-1-40 5 1:40-2:00




Students should come prepared to go outside for recess every day.

Students will use playgrounds at recess and will be kept separated by class. They will be rotated
through quadrants throughout the week to vary their activities. Contact sports will be avoided.
The playground will be sanitized at the end of each school day. Students will wash/sanitize their
hands before and after recess. Students can take masks off during recess.

Outside Recess - Blacktop surfaces on both the north and south playground areas are the only
paved areas approved for recess. Use of the field will be determined by the recess aides on a
daily basis. This decision is made based upon access after rain.

Inside Recess will be determined before the first recess of the day and may be adjusted

throughout the day. We will use the general rule of any temperature, including wind chill, of
less than 20 degrees or greater than 95 degrees as a standard for inside recess.

Arrival/Dismissal Procedures

Drop-off and Bus Arrivals
1. Student drop-off begins at 8:30 a.m. The building will be locked until 8:30 a.m. Students
will begin entering the building from bus or car beginning at 8:30 am.
2. Buses will begin drop off at 8:30 a.m.

CHANGE FOR THIS YEAR: Buses will drop off in the front of the building in a drop and go format.
Families driving their child to school will enter the lower lot and drop off at door by gymnasium.
The line will look similar to afternoon dismissal for cars.

Parents and all visitors will not be allowed in the building. Staff members will assist your child
with entering the building.

If your child is late, you will drive to the front of school, ring the bell, and a staff member will
come to the door to welcome your child.

End of Day Procedures

There are 3 acceptable ways for your child to be dismissed from school on a regular basis.

1. Bus

2. Car Pickup- you will need to pull your car into the lower playground level and line
up single file along the curb on the far right as you pull in the playground area. If
the line has reached a certain mark, a 2" and 3™ line will form. You will need to
have your assigned parent pickup number card with you. Without it, you will be
asked to show I.D. to verify authorization to pick up your child.

3. Walker-Parents walking to pick up their children may pick them up at the library
doors in the front of the school. Please do not drive to pick-up your child in the
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walker line. If you need to drive, please notify your child’s teacher to be sent
to car pick-up.
Exceptions
1. If you need to pick up your child before 3:20 p.m., (after 3:20 our dismissal process will
have already begun and it will be difficult to release from the office at this time) please
send a note to school the morning before stating by whom and what time student will
be picked up. When you (or stated party) arrive at the front door, the student will be
called out of their classroom and brought to you at the door.
2. Students who are at school for after school activities will have a line in the gym for their
activity. They will be released after the buses have left to their leaders.
3. No student is to be picked up from the gym.

Thank you for your help and support in making Hagemann a safer place for children.

After School Care

The YMCA of South County provides after school care, our Y-Care program, starts at 6:30 a.m.
and ends at 6:00 p.m. daily. You can call the YMCA at 849-4668 ext. 274 to discuss the cost and
registration process for this service.

Bus Transportation

Transportation is provided for resident students within the Hagemann boundaries. The
Mehlville School District will abide by all federal, state, and local laws and regulations. In order
to participate in this transportation service, students, as well as parents, must be willing to
accept and comply with the regulations and responsibilities established by Mehlville School
District. Transportation for all VICC Students attending Hagemann is provided by the VICC
program.

This year, students will sit by families, rather than by grade level.

Bus Routes

Students are to ride on the bus to their home address. If there is a reason they will need to go
to a different location a different bus assignment will need to be approved by the transportation
department. If you have a question regarding a route or want to change the bus your child
rides, you may contact transportation at 314-467-5240. Parents of voluntary transfer students
should contact Cindy O’Brien @ 314-467-5222.

Due to safety reasons, bus drivers will only allow kindergarten students off the bus if a parent
and/or guardian is at the bus stop to pick up the child. Kindergarten students not met by a
parent or guardian will be brought back to Hagemann Elementary after the route has been
completed.



Bus Behavior

Bus drivers will discuss expectations with students on the first day of school. If students choose
not to follow the expectations of the bus driver, a bus write-up will be given. All write-ups will
be discussed with the principal. The general rule is that the first write-up, for infractions other
than severity rules, will result in a warning. Subsequent write-ups for like infractions may result
in loss of privileges or a bus suspension of 1 - 10 days. Severity rule infractions on the bus may
result in a 1 - 10-day bus suspension, detention, suspension or expulsion from school.

Safety Procedures

Building Visitor Sign-In/Out Program

1. Visitors will not be allowed in the building, with the exception of a scheduled
appointment or meeting. All exterior doors are locked at all times.
2. When buzzing-in, please be ready to provide the following information:
Your Name
Your Child’s Name
What Your Need Is
3. Allvisitors will wait outside unless arriving for a scheduled appointment or
meeting.
4. Visitors staying at school will:
a. Need Their Driver’s License
b. Our Raptor system will scan your license and conduct an immediate
background check. A badge will be printed to wear in the building.
c. Electronic records will be kept of your visit.
5. Visitors dropping off a student or item at school will buzz in and an office staff
member will serve you at the front doors. .

Student Sign Out
The safety and security of our students are always our first concern. No child is to be released
to ANYONE unless first cleared through the office. This rule is for the protection and safety of
the child.
1. Parent, guardians or an authorized substitute of the parent needing to take a child out of
school should first report to the office and sign out the student.
2. The secretary will verify identification before releasing the student.
3. The office will then call the student’s teacher and ask for the student to be sent to the
office for dismissal. The staff member will bring the student to the front doors when
leaving.

Teachers have been instructed not to release any child without office notification. Parents
unable to pick up a child in person should contact the office to designate a substitute. Parents
are encouraged to list authorized substitutes on the blue health form filled out each year.

Drills

Tornado, Earthquake, Intruder and Fire Drills are practiced on a regular basis throughout the
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year. We always hope to not need to use these procedures, however, it is best for all to be
prepared in case of emergency.

Student Absenteeism

How will absences be handled? Will kids be able to make up their work?
Students will not be penalized for absences related to COVID-19. COVID-related absences
will be considered excused absences for the 2020-2021 school year.

Students will be allowed to make up work from any absences. Students or parents are
encouraged to talk with their teachers about making up any work they have missed.
Additionally, our schools will not issue any type of attendance awards because we expect
students to stay home when showing symptoms of COVID-19 or for self-isolation.

Parents/Guardians need to call the school attendance line or email Mrs. Amelung to report their
child’s absence from school. The attendance line number is 467-5710 and Mrs.

Amelung’s email is mamelung@msdr9.org. If a child is not reported absent, it is the school’s
policy to contact the parent(s) to confirm the absence and ensure the safety of the child. If a
parent can’t be reached the emergency contacts will also be notified in an effort to assure the
safety of the child. If you choose to notify the teacher, we request that you also notify the
office. School day schedules do not always allow teachers the time to pass this information to
the office.

Tardy

Children, who arrive after the final bell rings at 8:45 a.m., must be signed in by a parent or
caretaker. Please do not leave your child at the door. With the installation of the security
camera at the front entrance, it is important that the parent accompany the student until the
staff member comes to the door. The student will be given a late slip to give to his/her teacher
indicating that they have been signed in on the attendance sheet.

After 8:45 a.m., the student will be marked late along with the number of minutes late. This will
reflect on the student’s attendance record.

Notes of Explanation
A note from home is needed for the following reasons:

1. When an absence is known of ahead of time
2. When your dismissal arrangements change
3. When your child needs to take medication at school



Curriculum and Student Support

Hagemann Elementary uses and follows the curriculum and material that is approved by the
Board of Education of the Mehlville School District. The curriculum and materials used are
always available for inspection or viewing. If you are interested in looking at these materials,
please contact your child's teacher. This information is also available on the Mehlville School
District website, at www.MehlvilleSchoolDistrict.com under the parent drop-down menu.

Student Academic Support

Teachers are continuously identifying strengths and areas for improvement with each student.
These areas of academic support will be identified with the use of Next Steps in Guided Reading
Assessments, reading running records, Mastery Connect benchmark assessments, I-Ready, and
classroom formative assessments.

This is a part of our ongoing effort of continuous improvement to improve the education
experience your child receives at Hagemann. Our goal is to provide the best possible
environment and instructional strategies to prepare your child for the future.

Guidance

Hagemann School has a full-time guidance counselor, Mrs. Carrie Kendrick. Mehlville School
District Guidance Curriculum activities for elementary students will consist of experiences in the
areas of learning skills, making decisions, understanding and getting along with others,
accepting self, learning about personal safety, and career awareness. In addition to this, the
counselor, completes the initial screen for Special School District referrals, and gathers
information regarding various outside agencies that might provide needed services to students
and their families. The guidance office phone number is 467-5705.

Community Education Programs
Call 467-7822 for information regarding Community Education programs.

Progress Reporting (Standards Based Grading)

Hagemann Elementary follows the policies and practices of the Mehlville School District for
assessing, monitoring, and reporting of student progress. This process includes, but is not
limited to, paper-pencil activities, projects, reports (oral or written), group activities, tests, and
yearly achievement testing. These processes are used in total, and are not used in isolation for
report cards or analyzing student growth.
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Teachers will use a 3-point scale to report on student proficiency in displaying learning
standards/goals. The 3-point scale indicates the following levels of performance:
® Ascore of 3 indicates the student meets the expectation. The student can
independently and consistently demonstrate mastery of the standard.
® Ascore of 2 indicates that students are approaching expectations. They still need
additional instruction and/or support or show inconsistency with meeting the standard.
e Ascore of 1indicates that students are beginning to learn the expectation. They show
limited evidence of understanding the standard and need a lot of additional
instruction/support.
e |[fthe standard does not have a score, this means the standard was not assessed during
that grading term.

A student’s grade will be determined using a variety of assessment tools.

e Students’ performance on daily class assignments, a variety of formative assessments
such as pre-tests, exit slips, and observations and quizzes. Teachers will also use end of
term tests in determining performance of skills or understanding of concepts.

e Homework will serve as practice assignments and will be used as a source of feedback
and instructional support for students and teachers. Scores and marks on homework
will not be used to determine students’ academic grades. Homework can be completed
independently; however, we recommend parents use homework as an opportunity to
engage with their child in supporting the attainment or reinforcement of skills/concepts.

e |[f students do poorly on an assessment, they will be allowed to retake or redo the
assessment to show they can do the skill. However, they may be required to complete
practice work or spend time with a buddy tutor or with the teacher to review the skill
prior to retaking the assessment.

Grading Terms

There are four grading terms this year. The grading terms are as follows:

First Grading Period August 25- October 23
Second Grading Period October 26-January 14
Third Grading Period January 1March 19
Fourth Grading Period March 29May 28
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Classroom Behavior Support Plans

Kindergarten through Fifth Grade

Students have the opportunity to be acknowledged for good behavior. This is done through
praise, talon tickets, positive office referrals, Town Hall assemblies, and special awards.

Students will also be receiving instruction from their classroom teacher around the model called,
Zones of Regulation. This will provide the student a framework to identify how they are feeling
and what strategies that can use for themselves to be successful.

If students are struggling with following the Hagemann Way, students can be given a think
sheet for reflection, a behavior note, or office referral. These give the student the opportunity
to turn this behavior around and learn from their mistake.

All classrooms, in grades kindergarten through fifth, will utilize an intervention based system to
communicate to students and home regarding the daily success of the students. The system
includes the following steps:

Office Intervention

All students sent to the office will meet with the principal; reflect on how unexpected behavior
is keeping the student from learning or other students from learning and a phone call home will
be made. Consequences assigned will align with the District Code of Conduct.

District Discipline Policy

For additional information on addressing student behavior, please see the district Annual
Notifications, Disciplinary Policies, Procedures and Consequences Handbook on the Mehlville
School District Web Site: www.mehlvilleschooldistrict.com. On the District web site home
page, type in “discipline handbook” in the search box. The link to the handbook will appear.

Food and Nutrition Program

Breakfast and lunch will be offered to all students and adults in the cafeteria daily. Each child
will have an account set up with his/her name and a PIN number assigned. Parents can send
lunch money to school in an envelope marked with your child’s name, the teacher’s name, and
marked “lunch money”. Please do not send cash with your child to school unless it is in an
envelope which is clearly marked with this information. The school cafeteria will no longer be
able to accept cash payments for meals at the time of purchase. You can also use
MySchoolBucks as an online payment method. To enroll, go to www.myschoolbucks.com, add
your student using their school name and birthdate, and make a payment to the account using a
debit/credit card.

Breakfast will be grab and go. Students will get their breakfast and take it to the classroom to
eat. Lunch will take place before recess this year. Students will eat in the cafeteria and lower
commons, socially distanced as much as possible. They will eat by class and will have an
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assigned seat.

Menus are provided on Hagemann’s web site. The Free and Reduced Lunch program will be
made available to all students via application.

Letters will be sent home to the parents when the child’s lunch account balance reaches $6.00
or less. These letters will be generated on Tuesdays and Thursdays. It is the responsibility of
the parent(s) to monitor their child’s account balance.

Unfortunately, for safety of our students and staff, families will not be able to eat lunch with
their children this school year.

Meals are free until December 31" - After that:
Food and Nutrition Prices

Breakfast $1.50

Milk/Juice $0.50

Regular Lunch $2.40

Branded Pizza $2.60 (Thursday)

Birthday Treats

Mehlville School District will be celebrating birthdays with special activities or announcements.
Hagemann will announce birthdays on the morning announcements and each student will receive a
birthday pencil. Food treats, however, will not be allowed. Providing food as a birthday treat to share
with classmates can be dangerous for children with allergies and does not align with our district
Wellness Policy. Thank you for your understanding as we work to keep all of our students healthy
and safe.

Party Invitations

If your child is going to bring invitations to school for a party at home or elsewhere, make sure
that all the children in the class, all the girls or all the boys are invited. Otherwise, you will have
to make other arrangements to distribute them. We cannot provide you address or phone
number information.

Party/Special Event Day

A few times a year we celebrate the season. This year our celebrations will be on, Friday,
October 30" and Tuesday, December 22". Due to the safety of our students and staff, families
will not be allowed at parties. Classroom teachers will host the parties in their classrooms.

School Closings
In the event of inclement weather or needed closure, Mehlville School District will utilize the
School Phone Messenger process to notify parents of possible dismissals. You will be notified
with a call as long as your phone number is updated in our Student Information System (SIS). All
Mehlville School District’s social media accounts will also post this information. Closings will
also be posted on the District web site at www.mehlvilleschooldistrict.com, You can also
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check the following media for school closings.

AM Stations PM Stations

KMOX 1120 WIL92.3

KTRS 550

WRTH 1430

Television Internet

KTVI FOX 2 (Channel 2) Cancellations.com

KMOV (Channel 4) KSDK.com

KSDK (Channel 5) www.mehlvilleschooldistrict.com

Health Room

Our Health Room is supervised by our school nurse, Andrea Kuehn, RN. This office will dispense
medication according to Mehlville School District policy. Please see that policy below. The
health room phone number is 467-5730.

Physicals

Physical examinations are required of kindergarten, 4th grade and all new students to Mehlville
School District.

Immunizations

All immunizations will need to be complete and in order for students to attend any school in the
State of Missouri. Should you have questions about your child's shot records, please contact the
school nurse immediately.

Dispensing Medication at School (MSD Policy)

The school does not supply internal medication. If a student brings medication from home to be
taken while at school, the following policy will be in effect:

1. Only medication, which has been prescribed by a physician, will be given at school.

2. Medication must be brought to school in a container appropriately and currently labeled
by the pharmacy or physician with instructions for giving the medication. (Parents
should ask the pharmacist for a small container with the prescription label which can be
sent to school.)

3. A note from the parents must accompany the medication. The suggested format and
the contents of the note are provided in the District’s Health Handbook.

4. Patent medicine or over-the-counter drugs (such as cough syrup, cold tablets, pain
relievers, etc.) will be administered at school only if (a) relabeled by the pharmacy or
physician with instructions for administering the medication, or (b) accompanied by a
note from the physician with instructions for giving the medicine at school.

5. If medication is sent to school in any manner other than stated above, school personnel
shall:

a. Callthe parent
b. Explain the policy
c. Explain that medication will be given that day only and that the following day the
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medication will be administered only according to the policy regulations.
d. Make note on student’s medicine record card regarding this call.

Early Childhood Program

Mehlville, through its Early Childhood Program, has a preschool screening for three and four-
year-old children living in the District. This screening is the initial step of a comprehensive
program which includes screening, evaluation, diagnosis, classroom placement, strong
evaluation, and a strong parent program. Parents are encouraged to take advantage of this free
testing and diagnostic service. The screening includes a development test, plus a hearing and
vision screening. Hagemann School is one location in the Mehlville School District to house a
preschool site. Parents are urged to call Dr. Ann Westbrook, Director, at 467-5300 for further
information, or to schedule an appointment. We have pre-school classes for children ages 3-4
throughout the district. The main location for these classrooms is at John Cary.

Parents as Teachers

The goal of the Parents as Teachers program is to help parents help their children during those
very important early years of development (birth to age 3). The program strives to assist
parents in their understanding of how the child grows and learns. Hopefully, by working
together, parents and school can assure each child the best possible start in life.

Services provided by the Parents as Teachers program are free of charge to District residents.
They are designed to provide practical, effective help for all families including single parents,
first time parents, expectant parents, and those who already have children. (Services are
provided to parents of children birth to age 3.) For more information on Parents as Teachers call
314-467-5300.

Volunteers

For the safety of our students and staff, there will be no volunteers in the building this year.

Hagemann Parent Organization (HPO)

The Hagemann Parent Organization (HPO) includes parents of all students enrolled at
Hagemann Elementary. HPO Meetings will be held virtually this school year.

Custody Rights

In the event that a child is living with only one parent; school correspondence, grades, and
conferences will also be offered to the non-custodial parent upon request. Please contact your
child’s teacher or the office to make arrangements for this information to be forwarded to the
non-custodial parent’s address. If the non-custodial parent is not to be involved with
his/her children, then THE CUSTODIAL PARENT MUST PRESENT LEGAL
DOCUMENTATION TO THE OFFICE.
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Blended Calendar
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